
 

Online Multiple Choice Exam Guidance 
 

To book your exam 
To book your online remote multiple-choice exam click on this Booking Form and complete the 

necessary details. 

Once processed by CMS (up to 5 days) CMS will provide you with a username and password for the 

date you request. Please note you have 2 weeks from that date to sit your exam. 

Further guidance on how to use the system, (Cirrus) input your details and access the exam can be 

found here.  

Prior to starting your exam 
Prior to starting your exam, you need to ensure you can fulfil the following criteria: 

 You have access to a location that will be quiet and private for the duration of the exam  

 During the exam no one else can be in the room or enter the room 

 You have a device (phone/camera) that can record you for the whole duration of the exam 

 You have a suitable laptop/PC that can access the internet 

When you are ready to start your exam follow the below actions: 

 Start recording on your device 

 Film the surrounding areas to show there are no inappropriate materials present. This 

should include: 

o The surrounding walls 

o The work space / table / laptop 

o Any blank paper you may have to assist with re-calling information 

o The screen of your laptop to show only 1 tab is open 

 Film your laptop screen to show you only have one app open (Google) and only one tab. 

 Place the device behind you at 45-degree angle so the whole of your body is in the shot and 

so your screen can be seen 

 The recording should not be able to read what is on the screen as the privacy of exam 

questions would be at risk 

 Visit the assessment website and enter your username and password 

 Complete the exam 

 When completing the exam you can make notes to help re-call information but you must not 

record any specific exam questions 

Once you have completed and submitted your exam stop recording. 

Your recording should be uploaded to this assessment space 'Online Multiple Choice Exam 

Submission Video' available on your e-Learning. 

https://remote.ipegs.co.uk/webforms/MjQwNzI=
https://cmsvoc.co.uk/wp-content/uploads/2020/08/Cirrus-User-Guide-Assessment-Day-v2-2020.pdf

